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I A JJunmyxamemosa
Maenumozcopckuii 20cy0apcmeeHHblll MexXHUYecKull yHusepcumem

JlokyMeHTa/IbHBIH (pOHA APXMBHOIO 0T/EJIA AIMUHUCTPALIMHT
MYHHIUNIATBHOIO palioHa YuyaauHckuii paiion Pecry0aukn
Bamkoprocran

JlokyMeHTaabHbII (DOHJ OPraHM3alUU — 3TO BCE BHUJBI JIOKYMEHTa-
1M1, KOTOPbIE COIPOBOXKIAIOT JIESITEILHOCTh OPraHU3auH.

B rocymapcTBeHHOM cTaHAapTe «/lemonpousBOACTBO U apXUBHOE
Jeno. TepMUHBI U OnpeaesieHus» AaeTcs ONpeAesaeHre JOKYMEHTaJIbHOro
(doHIa OpraHM3alMU KaK «COBOKYITHOCTH JIOKYMEHTOB, OOpa3yrONIUXCs
B JICSTENBHOCTH OpraHuzanum». To ecTs, mpu (HOPMHUPOBAHUN JOKYMEH-
TaJIbHOTO (POHAA OPTaHM3ALNU B HETO BKIIIOYAIOTCS BCE BUIBI JOKYMEHTa-
LM, CO3JaHHbIE U pa3paboTaHHBIC B OPraHU3aLNH, B TOM YHCJIC KOIIUH TeX
JAOKYMCHTOB, OpUTI'MHAJIBI KOTOPBIX 6I)IJ'II/I OTHPAaBJICHBI B IpYyTHUEC OpraHu3a-
uuu. B noxymeHTanbHbIH (OHJ BXOAST U T€ JOKYMEHTHI, KOTOPbIE HaXo-
JATCs Ha apXUBHOM XpaHeHuu [3].

JlokyMeHTaIbHBIH (HOH] apXUBHOTO OT/IENIa MyHHUIUIIAIEHOTO paiioHa
VYuanuHckuii paitoH Pecrybonukm bamkopToctan Hadanm ¢GopMUPOBaTHCS
C MOMEHTA CO3JlaHHs OTAeNa. S1IpoM JOKYyMEHTaJIbHOTrO (GoHIa T1000H op-
TaHu3alun ABJIACTCA YINPABJICHUYCCKAsA MTOKYMCHTaIUA. ynpaBHeH‘IeCKI/Ie
JIOKYMEHTBI TO3BOJISIIOT CTPYKTYPHOMY MOJPA3ICICHUIO PEryJIUpOBaTh,
KOHTPOJIUPOBATh, aHAIIU3UPOBATH MPOLECCH], IPOUCXOASAIINE B OpraHu3a-
nuu. Cpenu TakuxX JOKYMEHTOB MOXHO BBIJICITUTH OPraHM3allMOHHO-IIPa-
BOBBIE JTOKYMEHTHI, K IaHHOH I'PyTIIe JJOKYMEHTOB OTHOCHUTCS MOJOKCHHE
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00 apXMBHOM OT/IeJIe a/IMHHUCTPALMU MYHHIUIIAJIBHOTO paiioHa Y4ainH-
ckuii paiioH Pecryonuku BamkopToctas [7]; MOMKHOCTHBIE HHCTPYKITUN
HayaJbHUKA apXUBa, BEAYLIET0 CIEUaINCTa, apXuBapuyca; ITaTHOE pac-
MMACAHNUE; PErJaMeHT PaboThl YUTATBHOTO 3aJla M PErilaMeHT MPeI0CTaBIe-
HUSA MYHHUIIUIAIBHBIX ycIayT. Takyke ecTh IUIaHOBasl JOKYMEHTAIlUs, OHa
OIpe/iesIsieT e U 3a/1a4i AESTEIBHOCTH OTAea U PacXoJl HEOOXOJUMBIX
pecypcoB. K nmaHHO# rpymme JOKYMEHTOB OTHOCHTCS ILIaHbI, rpaduk,
pacniucanue u ap. Cienyiouias TpyIna OTHOCUTCS K pacnopsiAuTENbHOM
JOKYMEHTAalMH, K HOUM MO>KHO OTHECTH TaKUE BUJbI IOKYMEHTOB, KaK pac-
MOPSKEHUE, TIOCTAHOBJIEHUE M IPOTOKOJ. PacnopsikeHus: aiMUHUCTPALIUT
MYHHUIIUTIATBHOTO paifoHa YdanuHCKHM pakioH Pecny6Gnuku bamkoprto-
CTaH M3/aI0TCS MO JOKAJIbHBIM, OPraHU3alUOHHBIM, KaJPOBBIM U JPYTUM
BOIIPOCAM U PACIPOCTPAHSIOTCS Ha OFPAHUYEHHBIH KPYyT MyHUIIUIATIbHBIX
oOpazoBanuii. K mpumepy, pacnopsokeHHe 0 BBeICHHH B neiictBue «UH-
CTPYKIIUHU O TIOpsAKE pabOTHl apXHWBHOTO OTAENAa aAMHUHUCTPAMH MYHH-
IHUTAILHOTO palioHa Y4yanuHCKui paiion PecriyOnuku bamkoproctan mpu
Ype3BBIYAHHBIX CUTYaLUIX )

IlocTaHoBNEHUS M3MAIOTCA MO BOMPOCAM, UMEIOIIUM HOPMAaTHBHBIN
MIPaBOBOM XapaKTep, a TaK)Ke€ B MHBIX CIydasX, IPEJyCMOTPEHHBIX 3aKO-
HOmaTtenbecTBOM Poccuiickoit @enepannn n Pecyonuku bamrkoproctaH.
K mpumepy, IloctanoBnenne o0 yTBepKACHUN AJIMHHHCTPATHBHOTO pe-
TJIaMEHTa MPEJOCTaBICHUS MYHHUIHMAIbHOW ycmyru «ObecrnedeHne mao-
CTyna K apXHMBHBIM JIOKyMEHTaM M CIPaBOYHO-TIOMCKOBBIM CpPEACTBAM
K HUM B YUTAJIbHOM 3aJI¢ apXHUBa» B aJMUHUCTPAIlMU MYHUIUIAJIBEHOTO
paiiona YuanuHckuii paiion PecniyOnuku bamkoprocras.

B apxuBHOM oThene AeiCTBYeT creuMalibHasi KCHEepTHas TpyIa,
KOTOpas cO3/1aeT TaKOM JOKYMEHT KaK IPOTOKOJI 3aCENaHUs LEHTPAJbHOM
3KCHepTHOM KoMuccuu. [IpoTokon 3acenanust S3KCIEPTHOW KOMUCCHUU — 3TO
NEPBUYHBIN JOKYMEHT, HA OCHOBAaHHU KOTOPOTO MPOUCXOAUT YHHUTOXKE-
HUE CTapbIX U HE TPEACTABISAIOMNX IEHHOCTh apXUBHBIX OyMar.

Bmecre ¢ tem, ecTh rpymnmna HH(GOPMaIOHHO-CIIPABOYHBIX JIOKYMEH-
TOB. K TaHHBIM I'pyIinaM MOKHO OTHECTHU TaKKE BUAbI JOKYMEHTOB, KaK MH-
(hopmMamms conuaabHO-TIPABOBOTO XapaKTepa Mo 3aIpocaM TpakIaH | op-
TaHU3aIMi, KOTOPBIE BBIIAIOTCS B (OpPME apXHWBHOM CIIPABKH, apXHUBHOM
KOITMH, apXUBHOW BBIMHUCKH U MHPOPMAIMOHHOTO NMHchMa. BeinaBaemblie
rOCYJapCTBEHHBIMU U MYHHUIUNAJIBbHBIMU apXUBAMH apXUBHBIE CIIpPaB-
KM ¥ KOIIMH JOKYMEHTOB IO3BOJISIIOT Ipak/laHaM Oo(pOpPMHUThH Ha3HAYCHHE
MEHCHH, OCYIIECTBUTH MEPEPACUET UX pa3Mepa, MoJydaTb KOMIEHCALHUH,
MTOJIF30BAThCA PA3IMIHBIMH JIBTOTAMH, 00€CIIEINBATH CBOM UMYIIIECTBECH-
HBIE W Apyrue 3aKOHHBIE MpaBa. HeoOXOAMMOCTH B MONYYEHHUH TaKUX
JIOKYMEHTOB MOXET OBbITh CBsI3aHa C 0OpallleHueM B OpraHbl COLMAIbHON
3aIUThI, OOPMIICHUEM TEHCHOHHBIX HAYMCICHUH, TOJYUYEHHEM OIpe-
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JeNEHHBIX JIBIOT. APXHBHBIC KOIHHU 3aBEPSIOTCS TOMIUCHIO JTHPEKTOpa
apxuBa, a Takke repOoOBoi mevarsio. Bes madopmanns, 3anpamuBaemas
B apXMBE, BBIAAETCA HA OCHOBAaHMH MHCBMEHHOTO 3asBICHUS. B 3TOM 10-
KYMEHTE M3J1araeTcsi CyTh 3alpoca 1 BCe HEOOXOINMBbIE JJIsl OCYIIECTBIIEC-
HUS TIOUCKA PEKBHU3HUTHI. TaKkxke B 3asBICHUU COOOIIAIOTCS JINYHBIC J1aH-
HBIC MIPOCUTENIS, HHUIIKABI, afpec, TeacdoH [I].

[TepBble SK3eMILISPbl APXUBHOM CIIPaBKH, apXUBHOM KOIIMU U apXHB-
HOM BBINTMCKH HAIIPABIISIOTCS 3asIBUTEISIM, BTOPOI 3K3EMILISP MOMETaeTCs
B J1eJ10. ApXHUBHBIE CTIPaBKH, apXUBHbBIE KOTUU U APXHBHBIE BBIITUCKH MOTYT
BbIaBaThCsl B Apxuse u B MOI] (ecnu 3anmpoc moctynui uz MOII): 3as-
BUTEIISIM Ha PYKH IOJ PACIUCKY MPHU MPEABIBICHUHN JOKYMEHTA, yI0CTO-
BEPSIIOIIETO JTUYHOCTD, TPETHUM JIMIAM MIPH MPEAbSIBICHIH 0QOPMIICHHON
B COOTBETCTBHH C 3aKOHOAATEIbCTBOM HOTAPUAIBHO 3aBEPEHHOI 1OBEPEH-
HocrH [1, §].

WNupopManimoHHOE MHCHMO aPXUBHOTO OT/ENA aAMHUHUCTPAINK Yda-
JIMHCKOTO paiioHa IpeAcTaBisieT cOOON JTOKYMEHT, B KOTOPOM COIEPKHUT-
cst mHpopMaIys 00 UMEIOIIUXCS B apXHUBE IOKYMEHTAX MO ONpe/IeIeHHOMN
npobneme wiu teme. MHpopmManmoHHoe MUCHMO MOATHMCHIBAETCS] COCTaBH-
TEJIEM U He TpeOyeT 3aBEepeHusl I1eUaThio apXUBa 1M 00513aTeIbHON MOITH-
CBIO PYKOBOZICTBA apxuBa [2].

IToaroroBka 3THX MH(YOPMAIMOHHBIX JOKYMEHTOB OTIMYACTCA TPY-
JIOEMKOCTBI0, TpeOyeT BBICOKON KBaJM(UKALMU U OTHOCHUTCS K HAy4HOU
padote apxusa. [loaTomy npenocrasienue nHGopMauK B BUIE MIEPEUHS,
roa0opKHU 1M 0030pa, Kak MpaBHIIO, IPOUCXOANT 110 MHUIIMATHBE TI0JIb30-
BaTeJIsl U 110 COTTIACOBAHUIO C HUM.

HeobOxomumo cka3aTh, YTO B apXMBHOM OTEIEC afMUHHCTPAIINH MY-
HULHIIAIBHOTO paiioHa YYanmuHCKHHA paifoH Pecrybnmmkm bamkoproctan
HUMEIOTCSl CBOM 0COOCHHOCTH (opMyIIsip-oOpasia JOKYMEHTOB, TAKHX Kak,
HaIIpUMep, PacIopsiKeHHe U NMOCTaHOBJIeHHE. B cOOTBeTCTBUH ¢ 3aKOHOM
Pecniy6nuku Bamkoprocrtan ot 15 despains 1999 r. Ne 216-3 «O s13bikax Ha-
ponoB PecniyOnuku bamkoproctany Takue peKBU3HTHI KaK HAMMEHOBAaHUE
aAMWHHCTPALNH UITH CTPYKTYPHOTO TIOJIPA3/IEICHUS; CIIPABOYHBIC TAHHBIC
00 aTMUHHUCTpAIU MYyHHUIIUTIATHFHOTO paifoHa YJalnHCKHH paiion Pecmy-
6nuky bamkopTocTaH MM CTPYKTYPHOM HOApa3/eIeHUN; HANMEHOBAHNE
BHUJIa JIOKYMEHTA; JlaTa JIOKYMeHTa 0(hOpMIISIIOTCS TaK)Ke Ha TOCYAapCTBEH-
HBIX s3bIkax PecryOnukn bamkoprocrtaH; pacnonararoTcst ClenyOIUM
o0pa3oM: cieBa WJIM CBEpXy — TEKCT Ha OAIIKMPCKOM S3bIKE, ClipaBa MU
CHHM3Y — TEKCT Ha PYCCKOM SI3bIKE U BBITOIHSAIOTCS OJIMHAKOBBIMH II0 pas3-
Mepy OykBamu [5].

HemamnoBaxHoi mpo0aeMoi 71T apXUBHOTO OT/eNIa aIMHUHUCTPAIIUN
MYHHUIIUTIATBHOTO paifoHa YdanuHCKHHM pakioH PecmyGnuku bamkoprto-
CTaH SIBJISIETCS] OTCYTCTBHE YETKOW OpraHm3annu padoThl ¢ JOKYMEHTaMH,
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U BCJIEACTBHE ATOrO MOSBIISIIOTCS JOKYMEHTHI HU3KOTO KAUeCTBA, YBEIUIH-
BAETCsl CPOK MX 00PaOOTKU. DTO MPHUBOAUT K yBEIINYCHUIO CPOKOB MTPHUHS-
THUsl PELLICHUH U K HEBEPHBIM PEILECHUSIM.

Ha ceronusimiauii AeHb IJIaBHOW 3ajaveil CHENMAJMCTOB B OOJIACTH
JIOKYMEHTOBEJICHUSI U aPXUBOBEACHUS aAMUHUCTPALMY MYyHUILUIIAIBHOIO
paiiona Ywanuuckuit paiion PecniyOnuku bamkoprocraH siBisieTcst OnTH-
MHU3alus JOKYMEHTHPOBAaHHOH MH(OPMAIMK HAa Pa3INYHBIX HOCHUTEISX
U NPaBUIBHOCTU €€ ynopsiaoueHus. OCHOBHBIM METOIOM YHOPSI0YCHUS
rporecca JOKYMEHTHUPOBAHMS SIBISETCS YHU(PHUKAIMS KakK OTACIBHBIX
TPy JTOKYMEHTOB, TaK M BCEH CHCTEMBI JEJIONpon3BojcTBa. UToOBI pe-
LIUTH 3Ty 3aJiauy, TpeOyeTcs MPUBECTH OJHOTHITHBIE (OPMBI TOKYMEHTOB
3aMEHHUTH Ha €IMHBIC U 3aKPenuTh UX (popMBbl B Tabee OpraHnu3anuy.

Takum 006pa3oM, MOXKHO CJIeTIaTh BHIBO, YTO JJOKYMEHTAJIbHBIE (POHIbI
XPaHSTCS B CTPYKTYPHBIX MOAPA3AEICHUSIX U HCIOIB3YIOTCS B CIPAaBOY-
HBIX LEJsIX (CpokH onpenesneHbl OCHOBHBIMY MTpaBHJIaMHU pabOThl apXHBOB
opranuzanuii) [6]. OcHoBOI (hopMHUpPOBaHUS TOKYMEHTAJIBEHOTO (hOoHa ap-
XUBa BBICTYNAeT HOMEHKJIAaTypa jAel. B KoHeuHOM uTore, Mbl MOKa3alH,
YTO OPraHU3allMOHHO-NIPAaBOBasi JOKYMEHTAlUs OXBAaThIBAaeT IpaKTH4Ye-
CKM BC€ BOIIPOCHI YIIPABIECHUS U BIUSAET HA ACSITEIbHOCTh OpraHU3aluu,
€€ COCTaB U KOJIUYECTBO M0 OTHOLIEHUIO K APYTUM Ipylna opraHu3anu-
OHHO-PACHOPSIAUTEIBHBIX TOKYyMEHTOB HEBEITNKO.
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E. A. Jlpyeosa
Poccutickuil 2ocydapcmeeHHblll npopheccuonaibHo-
nedazoeuyeckuil ynusepcumem (Examepunoype)

IIpaBoBoe peryiMmpoBaHue JOrOBOPHBLIX OTHOLICHUIH
B c(pepe BbIcLIEro 00pa3oBaHus

OO0pa3zoBaHue SBISETCS OTHUM M3 BaXHEHIINX COLMATBHBIX 3JIEMEH-
TOB COBPEMEHHOH 00IIecTBeHHOH )u3Hu. OOpa3oBaHUe Kak Ie/IeHAIIPaB-
JICHHBIM MpPOIECC CIOCOOCTBYET Pa3BUTHIO U (OPMUPOBAHUIO JTUIHOCTH
YeJIOBEKa, COXPAHEHUIO HAIIMOHAJIBHBIX TPAIUIUH, YKPEIUIEHHIO o0Iiede-
JIOBEYECKUX IIEHHOCTEH, IPHOOPETeHHUIO 3HAHUH, YMEHUH, HABBIKOB, IICH-
HOCTHBIX YCTaHOBOK.

ConnanbHO-3KOHOMHYECKHE HU3MEHEHM I, Tpon3orieanine B Poccun 3a
MTOCTIETHAE ACCATHIICTUS, TTOBJIEKIIN 3a cO00H HEOOXOMUMOCTH B pa3padoT-
K€ MPUHIUITHAIBFHO HOBOTO MEXaHU3Ma IIPABOBOT0 PETYINPOBAHUS ITPaBO-
OTHOIICHUH B Pa3iIMYHBIX c(epax KU3HEAEATEIBHOCTH, 00pa3oBaHNE HE
SIBJISIETCS] HCKITIOUEHHUEM.

B macTosmee Bpems mpodecCHOHAIBHOMY OOpa30BAaHHIO, C OIHOM
CTOPOHBI, TIPUCYIIE MIMPOKOE PAcIpOCTPAaHEHHUE MIATHBIX 00pa30BaTElNb-
HBIX YCIYT, C Ipyroif — HEJOCTaTOUHas! MPOPabOTaHHOCTh 3aKOHOJATEIEM
MIPaBOBOTO PEr'yIMPOBAHNUS OKAa3aHUSI IIJIATHBIX 00Pa30BATENbHBIX YCIYT.

Oka3aHne IIaTHBIX 00pa30BaTEIBHBIX YCIYT OCYIIECTBISAETCS 0Opa-
30BaTEIbHON OpraHU3alell Ha OCHOBAHHUHU COOTBETCTBYIOIIETO JOTOBOPA.
JloroBop BBICTYIaeT B KauyecTBE NPaBOBOH (HOpMBI OKa3aHHUsS 0Opa3oBa-
TETBHBIX YCIIYT.

JloroBop 00 OKa3aHWM IIATHBIX 00Pa30BaTENbHBIX YCIyT B IIPABO-
BoM none noakpensercs Koucruryuuein PO, I'paxknanckum Kogekcom
P®, ®enepanpasiM 3akoHOM OT 29.12.2012 Ne 273 «OO6 obpa3oBaHuU
B Poccniickoit ®enepanum», 3axkoHoMm Poccuiickoit Pexepanuum OT
7 ¢espans 1992 r. Ne 2300-1 «O 3amuTe mpaB morpedbuTeneit», [lo-
craroBienueM [IpaButensctBa PO ot 15 aBrycra 2013 r. Ne 706 «O6
YTBEpPXKICHUU MpaBUI OKa3aHUs IIATHBIX 0Opa30BaTENbHBIX YCIYI»,
[Mucemom MunuCcTEepcTBa 00pa3zoBanus u Hayku PO ot 30 maprta 2016 1.
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